Ryedale District Council
Application for inclusion on register of contractors & suppliers

A: Basic Information

1. Categories of works or services you wish to be considered for:

2. Name of firm:

3. Address of correspondence:

4. Person applying on behalf of the firm:

Name:

Position:

Contact details:

Tel no:

E-mail:

Website:
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Ryedale District Council
Application for inclusion on register of contractors & suppliers

B: General and technical details

We will use the following information you supply here to assess whether your firm is suitable to
carry out the categories for which you wish to be considered.

1. Please list below the addresses of all relevant offices or premise / depots not given in
guestion 3.

Continue on a separate sheet if necessary.

2. Please state the number of personnel regularly and permanently employed:

Full Time Part-time

3. Please state the trades/businesses your firm would normally let to sub-contractors.
Continue on a separate sheet if necessary.
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4. Current forecast annual turnover

£

5. Largest contract entered into during the last three years:

Name: Value: £

Please state on the schedule of referees at the end of this application form a minimum of three
referees for whom work has been carried out in the last three years. Referees form the
Local/Central Government area would be particularly relevant, but are not essential.

6. Please confirm that you are able to accept orders for goods, services, or works by electronic
means (i.e. via computer)

Tick appropriate:

Yes No

7. Please state below the full names of any employers, trade, technical associations or
guarantee schemes of which organisation is a member. Where appropriate, please indicate
the maximum value of any one contract covered by a guarantee scheme.

Continue on a separate sheet if necessary

Name of Grade of Membership / | Date joined Certificate Max value of
Association etc | membership, licence expires guarantee
if applicable number scheme, if
applicable

Page 3 of 13




?}CT N
Ryedale District Council
Application for inclusion on register of contractors & suppliers

8. Please provide details of any recent industry and quality management awards e.g. EFQM,
Quality Mark, Investors in People, 1ISO 9000, Health & Safety, or similar.
Continue on a separate sheet if necessary

Date Award

C: Disclosure of interests

1. Are any of your Directors/Partners/Proprietors currently or ever been a Councillor or directly
employed by or any of its constituent/previous authorities?

Tick appropriate:

Yes No

2. If the answer to the above question is yes, please provide details.
Continue on a separate sheet if necessary.
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Ryedale District Council
Application for inclusion on register of contractors & suppliers

D: Where a sole trader or partnership

1. Please state the full name(s) of proprietor and every partner.

Please state date of formation:

E: Where a limited company

1. Please state registered office if different from question A3.

2. Please state whether the company is: Public Private

3. Full names of every Director, Partner, and the Company Secretary.
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4. Date of registration and the registration number under the Companies Act.
If applicable

5. Date of registration and the registration number under the industrial and provident act 1965-
1978. If applicable.

6. Please list the subsidiary companies.
Continue on a separate sheet if necessary

7. If the company is a member of a group of companies, give the names and addresses of the
ultimate holding company and any other subsidiaries involved in services associated with
those offered by you to the council.

Continue on a separate sheet if necessary

8. Would the parent company/ultimate holding company be prepared to guarantee your contract
performance as its subsidiary?
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Please tick as appropriate: Yes No

F: Where a Local Authority or other statutory body

1. Please state whether or not your council has a definite and committed policy of allowing you
to tender for other works.

Please tick as appropriate: Yes No

If Yes, please attach a copy of the appropriate council minute.

G: Safety Policy

If you have less than 5 employees, you may omit this section.

1. You must return with this application, a copy of the following documents:
a) A signed statement of your general policy on health & safety

b) The organisation for carrying out the policy — i.e. division of duties, delegation of
responsibilities, structure chart, etc

c) The arrangement for carrying out policy — i.e. safety procedures, safety manuals, risk
assessments etc

2. Who is the person responsible in the firm for Health & Safety?

Name:

Position:

Health & Safety Qualifications:

3. State how the policy is brought to the attention of all your employees
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H: Supplier Questionnaire - Equality and Procurement in Local Government

As part of Ryedale District Council's overall approach to Equal Opportunities, and statutory
responsibilities, the Council is keen to ensure that our approach to purchasing goods, works and
services is in a manner which:

Promotes equal opportunity.
Promotes good relations.
Eliminates discrimination (either direct or indirect).

To assist these aims we need to ensure that contractors and suppliers to the Council act in a
manner that contributes to this approach. Therefore, part of how the Council will evaluate the
award of the works / contract will take into account your company’s approach to equal
opportunities.

We would be grateful if you could complete the following questionnaire, to assist us in our overall
evaluation of the quotations / tenders received. Please note, you are not obliged to provide this
information, however, not providing a response may adversely affect your overall rating in the
evaluation process.

In line with the procurement regulations, Ryedale District Council aims to provide information to
all bidders, successful and unsuccessful, on the outcome of the awarding of works or contracts,
including reasons why bidders were unsuccessful, within the mandatory time-scale of 15 working
days.
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Questionnaire

Firm’s Name:

Firm’s Address:

How many staff does your firm employ (approx):

Please Note — We may ask you to provide further information to support your statements.
All responses are to remain confidential.

General Questions on Equalities Policy

1. Does your firm have a written equality policy?
Yes
No
If no, please go to question number 4.

2. Does the equalities policy cover:
Yes No
recruitment
selection
training
promotion
discipline & dismissal
victimisation, discrimination & harassment
making it clear that these are disciplinary offences within the company
identification of the senior position with responsibility for the
policy and its effective implementation
communication of the policy to staff

3. Do you regularly review the implementation of your firm’s equalities policy?

Yes
No
If yes, how is this done and how often?
Detailed Questions on Implementing Equalities Policy
4. Where do you advertise the firm’s vacancies?
Yes No Yes No
Job Centre Careers Service
Local Press National Press
Internet/Intranet Consultants
Word of Mouth Internally

Other (please state) Industry/trade journal
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5. When prospective applicants apply for vacancies in your firm, do you monitor any of the
following details?

Yes No Yes No
Ethnicity Age
Gender Religion / Belief
Sexuality Disability
Marital Status Criminal Convictions

Other (please state)
6. Does your firm provide written instructions to managers and supervisors on equal opportunity
issues in recruitment, selection, training, promotion, discipline & dismissal or staff?.
Yes No
7. Does your firm provide training in equal opportunity issues for managers and any staff
responsible for recruitment and selection?
Yes No
8. Does your firm monitor any of the following:
the number of job applicants for employment from different ethnic groups
Yes No
the number of employees from different ethnic groups, by grade and section
Yes No
9. If the information in question 8 reveals under-representation of particular ethnic groups, what

action is taken?

Legal Question

10. In the last three years, has any finding of unlawful discrimination been made and upheld
against your firm by any court or employment tribunal?
Yes No

11. Does your firm comply with;
Yes Partly No Don’'t know
Sex Discrimination Act 1975
Race Relations Act 1976
Equal Pay Act 1970
Disability Discrimination Act 1995
Employment Regulations on Sexual
Orientation and Religion and Belief
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Application for inclusion on register of contractors & suppliers

12. Do you have policies to support this information?
Please enclose a copy of your Equalities Policy (if available)
13. Do your staff or aspects of your work come into contact with children & young people?
Yes No
14. If you answered yes
Yes No
a) Does your company have a Child Protection Procedure?

b) Do you do Criminal Record Checks for employees?
¢) Do you involve Children & young people in feeding back about your service?

Name

Signature Date

Position in Company

Thank you for completing this form:
For further general assistance to your Business your may wish to contact the:

Business Link Service www.blyny.co.uk tel. 01904 686 000
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[Contractors who have previously carried out work for Ryedale District Council do not
have to complete this section]
Schedule of Referees

Referee 1

Name of
Firm / Authority

Contact name

Position

Address

Post Code Tel No

Referee 2

Name of
Firm / Authority

Contact name

Position

Address

Post Code Tel No

Referee 3

Name of
Firm / Authority

Contact name

Position

Address

Post Code Tel No
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When you have completed the questionnaire, please read and sign the section below.

I / We certify that the information supplied is accurate to the best of my / our knowledge and that
I/ We accept the conditions and undertakings requested in the questionnaire.

I / We consent for the authority to pass on my personal data relevant to the operation of the firm
to other interested parties for the purpose of obtaining and/or providing references. | understand
that the council may also use this information in relation to other categories or areas of Local
Government service provision, which | have not applied for in my application for inclusion on the
Approved List.

Signed: Date:

For and on behalf of:

Please note the term firm refers to Sole Proprietor, Partnership, Incorporated Company,
Co-operative, Local Authority or other statutory body as appropriate. The undertaking should be
signed by the applicant, a partner or authorised representative in her/his own name and on behalf
of the firm.

Page 13 of 13



